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ENROLLMENT APPLICATION
  ________________    _______________________                                                    

    TELEPHONE                                                           EMAIL ADDRESS                                                                               Girl_____ Boy_____ Age Now______
  _________________________________________     __________________
    LAST NAME of student                                        FIRST
                             MIDDLE                                                Name that student will use            

  _________________________________________    _______________

    STREET ADDRESS                                                              CITY                                            ZIP                                          BIRTH DATE     Month / Day / Year

   GRADE FOR WHICH STUDENT IS APPLYING: (Final placement will be determined by Baker Academy.)

   KINDERGARTEN PREP    
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                 KINDERGARTEN    
    Kindergarten entrance age:  5 by Sept 1, 2003
Grade 1 
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      Grade 2 
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      Grade 3 
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      Grade 4 
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      Grade 5 
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      Grade 6 
[image: image8.png]


      Grade 7 
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      Grade 8 
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   PLEASE CHECK  
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  THE PERSON/S WITH WHOM THE STUDENT RESIDES.
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 _________________________________________________________________________________________________

       LAST NAME of father                         First                              MI              Home phone                   Work phone                    Pager/Cell phone

         ______________________________________________________________________________________________________________

         Occupation                                                                               Employer
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 _________________________________________________________________________________________________

       LAST NAME of mother                         First                              MI              Home phone                   Work phone                    Pager/Cell phone
       ______________________________________________________________________________________

         Occupation                                                                               Employer    
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 _________________________________________________________________________________________________

       Guardian or other person responsible for student                                    Home phone                   Work phone                    Pager/Cell phone
       ______________________________________________________________________________________

       Occupation                                                                               Employer    
 _________________________________________________________________________________________________________________________

    Person responsible for tuition payments                  Street Address                                        City                       State           Zip            Home phone

    (The above line must be completed in order to process this application.)
     Baker Academy may give my phone number to other Baker parents for the purpose of forming car pools?         Yes  
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       No  
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     I first heard about Baker Academy from:  Personal Ref
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     Yellow Pages
[image: image18.png]


     Mailer
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     Newspaper/Mag
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     Radio
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     Internet
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     Sign
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     Date________________________        Signature_________________________________________________________________________
     FOR ADMISSIONS OFFICE USE:                                                            Approved            Waived         Notes



References:                                                                                   ________               
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             ​​​​​​​​​​​​​​​​​​​​___________________________________


Previous year’s academic results:                                                 ________               
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             ​​​​​​​​​​​​​​​​​​​​___________________________________


IOWA / Admission test scores:                                                      ________               
[image: image26.png]


             ​​​​​​​​​​​​​​​​​​​​___________________________________


Uniform and comportment code compliance:                                ________               
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             ​​​​​​​​​​​​​​​​​​​​___________________________________

     Specific conditions for enrollment:
	Extended Class is available before and after school. My child will ____ will not ____ be enrolled in Extended Class.

AMOUNT of fees accompanying this form $_______________

NOTE:  For an enrollment to be accepted by Baker, a registration fee is required. ($150 for new students; $100 for returning students)

	Names of Siblings

Date of Birth

Age Now

Attended Baker?

Names of Siblings

Date of Birth

Age Now

Attended Baker?

________________

__________

______

Yes 
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   No 
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________________

__________

______

Yes 
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   No 
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________________

__________

______

Yes 
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   No 
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________________

__________

______

Yes 
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    No 
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	Please explain any medical, dietary, or custodial conditions that might effect your child at school:

____________________________________________________________________________________________________________________________

____________________________________________________________________________________________________________________________

____________________________________________________________________________________________________________________________



	I understand that the annual tuition has been divided into ten (10) equal payments, that the first payment is due in July, that a full monthly payment is due in December, and that the REGISTRATION FEE of $150 (new students) or $100 (returning students), which must accompany this form, is REFUNDABLE, IF BAKER ACADEMY IS NOTIFIED IN WRITING BY JUNE 30, 2003 of intention to withdraw. Regardless of the enrollment date, no refund will be made after June 30, 2003.

I hereby authorize Baker Academy’s personnel to obtain emergency medical/dental care or emergency evacuation for my child at my expense.

I have provided written notification above of any medical, dietary, or custodial conditions that affect my child.

I have read, understand, and agree to abide by the policies as outlined on the following pages of this form and in the Parent Handbook.

I/Wee agree to pay all attorney fees, court costs, filing fees, including charges or commissions up to 50 percent of principal balance that may be assessed to Baker Academy by any collection agency retained to pursue past due balances. I/We further agree to pay interest at the rate of 1.0 percent per month (12 percent per year) on such balances.

I understand that this is only an application for admission, and that it is not considered accepted until I have received and enrollment acknowledgement letter signed by the principal.

Signature _______________________________________________________________________________  Date ______________________

If different from above:

Signature of person responsible for tuition payments _____________________________________________  Date ______________________



	TO BE FILLED OUT FOR NEW OR TRANFERRING STUDENTS ONLY:

Schools attended for last two years:

_____________________________    _________________________________________________________________    _________________________

School                                                   Address                                                      State             Zip                  Telephone      Dates or grades attended

_____________________________    _________________________________________________________________    _________________________

School                                                   Address                                                     State             Zip                  Telephone      Dates or grades attended


Baker Academy – Policies 2003-2004

	TUITION and DISCOUNT POLICIES

· Payment options: You may either pay the annual tuition in full, make two payments, or make ten equal monthly payments.
1. Prepaying annual tuition amount by July 1, 2003

· Prepaid tuition is fully refundable through August 10, 2003.
· If withdrawal occurs after August 10, 2003, see prorating policy below.
2. Two payments (July 1 and December 1)

· Prepaid tuition is fully refundable through August 10, 2003.
· If withdrawal occurs after August 10, 2003, see prorating policy below 

3. Ten equal monthly payments (July – April)

Because the days in each month vary, the payment due for a particular month does not necessarily correspond to the days attended that month. When tuition adjustments are necessary, tuition is calculated by applying a daily rate to the number of days enrolled.

Daily Rate =

   Full Yearly Tuition  

Days in School Year

· A full monthly tuition payment is made in December.

· No monthly tuition payment is made in May 2004. The first tuition payment is due July 1, 2003. Thereafter, tuition payments are due the first school day of each month. We do not send a monthly statement. A $10 late fee is charged for unpaid balances after the 10th of each month.

· Prorating of tuition for enrollment for a part of the year until April 30, 2004 will be on a per diem basis up to the withdrawal date.

· Holidays are not counted in the tuition.

· No deductions or refunds will be made for absences.

· 10% discount on total tuition for two or more children (siblings) from the same family.
· Registration fees are due for each child enrolled. ($150 for new children; $100 for returning children.) Book use fee is due with July’s tuition, and is non-refundable.
· There is a $25 assessment for returned checks.

ARBITRATION of DISPUTES

If you have a legal or other claim against Baker Academy or any of its officers or employees which you have not been able to resolve through negotiation with Baker, including, but not limited to, any dispute arising from the attempt to enroll or the enrollment of your child or children in Baker Academy, you agree by signing the Enrollment Application to submit the dispute to binding arbitration in accordance with the rules of the American Arbitration Association (Association). The arbitration will be conducted at the office of the Association closest to Baker. If space is not available
	in the office of the Association, then the arbitration will be held at a facility in reasonable proximity to the Association office.

ADMISSION and PLACEMENT POLICIES

· Admission to Baker Academy is selective. Application for admission includes screening to determine whether the prospective student will likely meet Baker’s standards and program goals. A non-refundable testing fee of $20 must accompany all applications for children who did not attend Baker during 2002-2003.

· Baker Academy welcomes applicants of any race, religion, or national origin. No religious doctrine is taught, although we do stress personal integrity and ethical behavior.

· Re-admission each year is not automatic. Progress and commitment as well as timely application are used to determine admission for the following year.

· Beginning class placement is tentative, based on the results of our admission test. If Baker discovers that a different class assignment is more suitable, the administration will advise parents and make necessary adjustments.

· Class size and teacher-pupil ratio may vary, will be based on several factors, and will be determined by the administration.

WITHDRAWAL POLICIES

· Baker Academy reserves the right to terminate any student’s enrollment at any time for any reason if, in Baker’s sole judgment, it believes that the student is not meeting Baker’s standards and program goals. The registration fee and unused tuition will be refunded in such a case.

· It is important to Baker that good relationships exist among parents, students, teachers and staff. Baker reserves the right to decline continued enrollment/services to parents or guardians who, in Baker’s sole judgment, are uncooperative, are abusive to school administrators and staff, or who, in Baker’s opinion, will not be satisfied with Baker’s best efforts.

· There will be no prorating of tuition for withdrawals after April 30, 2004.

· Withdrawal may be required if tuition and fees are not paid by the 10th of the month following the month tuition was due. The registration fee is not refundable in such a case.

· Parents who wish to withdraw their child after school has begun may do so by notifying the office in writing at least 10 days before the withdrawal date.

· The class picture, test scores, and final individual report will be given to students who are enrolled through May 3, 2004, after all tuition and fees are fully paid.


(Policies continued on next page)

	TUITION (188 days)

Plan A

Payment due July 1

Plan B

1st Payment due July 1

2nd Payment due Dec. 1

Plan C

10 installments due the first of each month, July 1 – April 1
	Academic Day

$4598

$2338

$2338

$474
	Academic Day & Extended Class

$5277

$2683

$2683

$544

	PLUS: Book Use Fee (Kindergarten: $60; Grades 1-8: $120) – due with July’s tuition


	REQUIRED FORMS

1. Enrollment Application (ivory,) with the registration fee. ($150 for new students; $100 for returning students)

2. Baker Release (white), new students only.

3. Copy of immunization record.

	SUSPENSION or TERMINATION

· There are a number of serious offenses which, if committed, will lead to immediate suspension or termination of a student’s enrollment. A student may be suspended or expelled from school for cases of serious misbehavior or for repeated referrals for the same behavior. Blatant violations of the comportment code may lead to expulsion. A student’s enrollment may also be terminated for academic reasons. Initially, however, a student will be placed on academic probation. Parents are notified if any of the above actions are deemed necessary.
SCHOOL HOURS and ATTENDANCE

Arrive       8:15 – 8:30 a.m.

Depart      3:00 – 3:15 p.m. 
· Students should not be dropped off earl to wait unattended in the school parking lot.

· After the appropriate departure time, care for each student will be at the following rates:

05-15 minutes: $3

31-45 minutes: $9

16-30 minutes: $6

46-60 minutes: $12

Payment should be made when students are picked up.

· Extended Class is available from 7:30 – 8:15 a.m. and 3:00 – 6:00 p.m.

If a student is not enrolled in the extended class, he/she may join the class on a daily basis at a rate of $9 per day.

A late pick-up fee of $2 per student per teacher (two teachers) for every 5 minutes past 6:00 p.m. Late fees are to be paid to the teachers, effective the first day of school.

FIRST DAY OF SCHOOL

Monday, August 11, 2003
HEALTH POLICIES

· If a child shows signs of illness or infection while at school, parents should pick up the child within one hour or have another adult pick up the child. Children must be free of symptoms for 24 hours before returning.
· School personnel are not permitted to administer or store any medication.
· The State of Oklahoma mandates that all children be immunized in order to attend school, and that parents provide updated information to the school as additional immunizations are received.
· In case of emergency, we will attempt to contact the parent or guardian. If neither can be reached, we will contact the names listed on the child’s Emergency form, and the paramedics if necessary.
GENERAL INFORMATION

· The Baker Academy Comportment Code plays an important role in maintaining an optimal environment for learning and for enjoying school. Actions which distract from this are not permitted. All students agree to uphold the Baker Academy Comportment Code. Baker Academy reserves the right to immediately terminate or suspend the enrollment of any student at any time for violation of the Comportment Code or for failure of the parents to support its enforcement. Baker Academy may amend this Code as deemed necessary. Copies of the Comportment Code are available in the office and at www.bakeracademy.com.

· Parents are responsible for their child’s lunch and drink each day.

· After the third week f school, parents are invited to view their child’s classroom. Please check in at the office.



	The registration fee ($150 for new students; $100 for returning students) is fully refundable if written notification of withdrawal is received by Baker by June 30, 2003. Regardless of the enrollment date, no refund will be made after June 30, 2003.
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